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LIBRARY RULES

LAKSHIMINATH BEZBARUA CENTRAL
LIBRARY : DIBRUGARH UNIVERSITY

( Aproved in the Academic Council held on 23.02.1999 under Item
No. (5) and Resolution No. (27) and Executive Council Meeting
(237") held on 24" May, 1999 under Item No. 11 and
Resolution No.17.)

DIBRUGARH UNIVERSITY
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LIBRARY RULES
Lalshminath Bezbaroa Central Library :: Dibrugarh University

( Updated by the Librury Committece in Iis mectings hebd on 25.11.98 & 27.11.98)

Aproved in the Academic Council held on 23.02.1999 under Item No.(5) and Resr)!'un'o-n N?.(ﬂ) and
Executive Council Mecting ( 237") held on 24" Muay, 1999 under Iterms No. 11 and Resolution No.17.
‘The Library Hours shall be fforn 9 AM to 7 PM on University working days

Membership :
Membership shall be open to the following, :
l. Teachers of the University in permanent cadre,
2. Registered Ph. D. and M. Phil students of the University.
3. Students of the various facultics in the University.

4. Oflicers and employees in permanent cadre of the Universily.

All categories of students are to apply for membership in prescribed form obtainable from the
Library with due recommendations from the respective Heads of the Department.

All other members are to fill up a form to be supplied by the Library.
Associate Membership :

There shall be associate membership availuble to the following :

}. Former teachers, officers and employees of the University residing in D}bmgarh;

2. Teachers of D.U. alfiliated colleges of Dibrugarh Town.

Persons secking associale membership may apply on prescribed [orms and pay necessary fee
andl caution deposits.
Reading Facilities :

Reading facilities in the Library shall be availsble also to persens other than the members

and associate members, with due prior approval of the Librarian.

Lending Iacilities :
Lending facilities in the Library shall be as follows -
I For teachers working in the University

20 books for one month with provision of renewnl

i)

Registered Ph. D. & M. Phil students of the University :
10 books for Ph. D. ; 5 books for M. Phil for one month

3. Students belonging to ditferent fucultics of the Universily :

4 books for 14 days.

-

Officers & cmployees in the penmanent cndres of the | Iniversity -



S books tor Othicers tor one month ; 2 books lor employees tor 14 days.
5. Departmentsl Libraries :

Maximum of 150 books which aie considerod nbsolulely necessary for

teaching and rqscarch in the Department, against Departmental Pass Book.
6. Visiting Profcssors and Resource Persons .

Books required for this purpose shall be issued to the Iead of the

Department concerned only against Departmental Pass Book.
7. Associale Members :

2 books at a time for a period of 30 days.

Library Fee and Caution Deposits :

A. Refundable Caution Deposits
1. For student members Rs. 200.00
2. For Registered Ph.D. students Rs. 500.00
3. For Registered M. Phil students Rs. 300.00
4. For Associate members Rs.1000.00

B. Non Refundable Fees '
1. Library Card for all categories of students Rs. 10.00
2. Library fee for all categories of students (Yearly) Rs. 100.00
3. Membership fee for outsiders secking reading facilitics (Y carly) Rs. 5000

General Rules of the Library

1. Before entering the library, books (not belonging to the Library), all sorts of bags, umbrellas,
packets etc. are to be deposited in the property counter against a token to be issued for the
purpose. :

9 A member will have to show the Mcembership Card/ldentity Card/Gate Pass at the enlrance
whenever he/she wants to enter the Library.

3. Before entering the Library the Gate Register is o be signed lepibly. In case of loss of property
tokens a charge of Rs. 5.00 shall be made.

4 Books treated as ‘Reference’ are not 1ssued on loan. Current issucs of periodicals wll not be
issued. Bound Volumes of journals may be issued with permission from the Libranan.

5 Books on loan with members can be recalled by the Librarian at any time
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Borrowers must satisly themsalves about the phymical condition of the book belote botiowing,
otherwise they will be held responsible for any damage or mutila. ion noticed at the time of
returning,

An overdue charge of Re 1. for a Text Book and 50 Paisc for & gercral book per day shall be
levied on a member other than teachers and oflicers, if a book ts ket beyond the period of loan.
The period of loan can be extended by the Librarian, on individual cases. The overdue fines may
be reduced or waived by the Librarian on very special cases only.

If a borrower fsils to retumn a book borrowed by him/her or if the book is found to be damaged or
mutilated he/she will be requured to either (8) replace the book with a new copy or (b) pay Ten
times on the publisher’s price of the book. :

The members will get at the time of membership as many ‘Reader’s Ticket” as the number of
books they are eligible to borrow.

While berrowing book/s, a student member must produce his/her identity Card & Recader’s

Ticket's at the Issue Counter.

. The Membership Card and the Reader’s Ticket are not transfcrable.

Cverwrliting on the Reader’s Ticket or Membership Curd 1s not pernussible.

In no cese the expiry date of student Reeder’s Ticket shall be extended.

If a Reader’s Ticket or the Membership Card gets lost or mutilated because of use or otherwise, it
should be reposted to the Libmnen mmmediately. A duplicate Reader’s Ticket/Membership Curd
will on prayer be 1ssued on payment of Rs. 10.00 . The member, however, will contitwue to be
responsible for any loss which the Library may suffer through the loss or misuse of the licket or
Card.

Students are to return books within two week time unmediately aller their final examination is
over, failing which they will be declared library d=faulter.

Students of science classes are to return books within three days alter their practical examination

18 over, tailing which they will be declared hibrary Jefaulter,

. M. Phil students me to return books immediately afler their theory examination. They may retain

books, with gpecial permission from the Librarian, for another six months for preparing their

dissertation. Alter this stipulated period overdue charge will be levied upon them.

The M. Phil students are to take Library Clearance Certificate and submit it to the Head of

the Depltt./Guide before submission of their dissertations.



18. Ph I3, students are to take Library Clearance Certificate and produce it to the Head ol

Deptt./Guide before submission of their theses.

19 Teachers, officers and employees of the University shall have to take Library Clearn

Certifieate before they take release from this University to join other institution or get reti

from this University.

20. Departmental librarics arc to borrow books against the Pass-Book issucd agninst each of

Department. At the time of change of Headship of the department, the outgoing Head will ha

over the Departmental Library Pass-Book with details of books to the next Ilead of

Department.

Library Clearance :

To obtain the Library Clearance certificate, one is to deposit Reader’s Tickets/Members

Card, Pass-Book to the Issue Counter. The Issue Counter in return will issue a prescribed form to

duly filled up by the depositor with details of membership, on the basis of which Library Cleara

certificate shall be issued by the Librurian.

Rules for Xeroxing :

1

n
e

Non-academic papers are not entertained.
Full description of the document to be Xeroxed must be given in the prescri
application form obtainable in the Xerox room.
Payment for Xeroxing must be made in advance against formal money receipt.
Charges for Xeroxing are as follows.

a) Re. 1.00 per page

b) Rs. 1.50 both sides of a page

For the smooth and efficient management of the library the Librarian/Library Committe

authorined to Tormulate nny such rule that may be deemed necessiany iom Lime to time,




Functions, Powers and Duties of the Library Committee

Dibrugarh University
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A The Functions of the Library Committee shall be :
| The Library Comnuittee shall function as an advisory body.
> 1he Library Commuttee shall scrutinize and recommend the Annual Budget of

‘he Library prepared by the Librarian.

)

The Library Commuttce shall make recommendations to the Vice-Chancellor for

additional staff, space, funds etc. required for the improvement of the Library.

4 The recommendations of the Library Commil.'lcc, having financial and major
administrative implications, shall be submitted to ﬂl(;“ViCC-ChaHCCHOY for his
;abproval.

5 The Librarian shall take appropniate steps 10 implement all the recommendations

of the Library Commuitice. The Libranan shall, however, exercise his own powers

to ensure smooth and efficient running of the Library.

3. The Powers of the Libmey Commnttec shall be
1. To decide en matters releting to tmining of the Library stadl.
2 To consider smd approve all purchuscs for the Libiry from the General Fund of
the University.
3. To consider end spprove all purchases for the Library from the Departmental
Allocations.

4 To scrutinize all activities of the Library from time to time.

C. The Duties of the Library Committee shall be
b '['0' frame rules und regulations for the Library, whenover necessay, for the
stmooth functioning and use of the Library.
2. To make suggestions to the Libracian for speedy procurement of books, jouinals,
etc. and their proper arrangement and maintenance  the Library.
1. To frame the broad policies regarding
i) Transfer of books and journals trom the Central Library to the

Departmental |.ilrarics,




1) Issue of books and journals to mdividual users:
1ut) Utilisation of all other Library facilitics.

To suggest steps for overall development of the Library including Utilisation

the available funds.

(

To take up cases of indiscipline and mususe, theft, losses cle. in relation to )

properties of the Library placed before it by the Librarinn.

To meet once 1n every two months
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LNB LIBRARY : DIBRUGARH UNIVERSITY

No. D.U/Lib/G/16/54 _ Date : 27.05.2003
NOTIFICATION

All members of the INB Libreiy a2 hereby informed that the Rule 7 and the Rule 8
under the General Rules of the Library nav: heen amended in the 57% Library Committee
(Emergent) meeting held on 30.04.2003.

1 Rule 7 as amended, reads as iollows :

An overdue charge of Re. 1.00 only for a Text Book and Re.0.50 for 2 genersal book per
day shall be levied on a member other than teachers, officers and employees, if a book 15 kept
beyond the period of loan. An overdue charge of Re.1.00 only per book per day shaif bz Tevied
o teachers. officers and employees, if a book is kept by them without renewal bevend the period
of loan. The Librarian shall have the right to rensw the book/s to a borrower ather than 1 feacher.
officer or employee for another admissible periad if it is preserted for renewal on or before the
due date. :

7 Rule 8, as amended, reads as follows :
In the event of a borrower giving a declaration on plain paper that hessiie has lost the
book/s and cannot therefore return it/these to the Library, or if the book/s is/are in the judgement
of the Librarian, irreparably damaged/mutilated, he/she shall be required fo :
1) replace the boolk/s with a new copy/ copies within 2 month of his decizration
ii) pay a penalty of ten times the original price of the book/s lost, within 2 month of
the notice issued to him/her. if in the judgement of the Librarian itfthese is/are not
- available in the market and thus ordinarily irreplaceable.
In order to give effect to the amendad sles with effect from June 18, 2003, the foilowing
measures shall be in forc.s with inunediate effier -

3. What the Library Rules refer to as “teuclier, officers and employees in perinanent cardre”
under section entitled “Membershin™ shal; he required for once to return all the books borrowed
by them till now by June 18, 2003 and bave the required books renewed. By this, the Library will
ascertain whether any book borrowed by them has been lost g0 as to take appropriate measiwes in
accordance with the amendments as stzted.

4. With effect from June 18, 2003, 20 books shall be lent to all teachers for “a period of
three months with provision of renew-l" ir<taad of “one manth with provision of renewal” as
provided for in the existing Librarv Reles.

5. All teachers with effect fom I _66.03 shall be required to return the books borrowed by
them on the due date for it. The teach s shall however be able to have these books renewad on
or before the due date of return for a1 10d of 3 more months, if o necesszary for them.

6. If a teacher, an officer or zn o1 | loyee fils to return a book borrowed by himteer on i
due date for return or renew the book = stated in {5) above, hefshe shall be liable 1o pay an
overdue charge of Re.1.00 only per t 1k per day. Thers shall Le no waiver for the overdus
charge upon any consideration whatsoe  r. This shall take effoct from 18.06.03.

7 Members of the Library interest : in getting 2 copy of the Library Rules mey contact the
Office of the Library.

All concerned are requested to & note of the Library Rules as amended.

o =

( Sudhir Nath )

Dy. Librariaa & ifc,
Cortd ..
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