ANNEXURE-B

OFFICE OF THE REGISTRAR::DIBRUGARH UNIVERSITY::DIBRUGARH

Standard Operating Procedure (SoP) for Conduct of 6™ Semester B.A./B.Sc./B.Com.
Examinations, 2020 in Online Mode

The below mentioned SoP shall be strictly followed by all concerned for conduct of
B.A./B.Sc./B.Com. Examinations, 2020 in Online Mode:

1. Question Paper shall be set covering the entire Syllabus of the concerned Course.
However, the candidates shall have to answer only 50% of the total marks of the
Question Paper. In case, a candidate answers more than 50% of the total marks, then
the first 50% marks only shall be considered Sfor evaluation.

2. For Full Paper of 80 Marks, the duration of the Examination shall be Two (02) Hours
and for Half paper (Less Than 50 Marks), the duration of the Examination shall be 1.5
hours (One and half hours) only.

3. Candidates intending to appear in the B.A./B.Sc./B.Com. 6™ Semester Examinations,
2020 in ONLINE mode shall have to register themselves in the Online Registration
Portal given in the website www.dibru.ac.in. The Portal Jor Registration by intending
candidates shall be activated on 28.09.2020 (by 11.00 A.M.).

4. The last date of Registration for Online Examination is 30.09.2020 (till 11.59 P.M.). The
Registration Portal shall be automatically closed after the deadline.

5. After submitting the required information by the candidates in the online portal, the login
id and Password shall be sent to their Registered Mobile Number (RMN) only.

6. The candidates shall be able to view the Question paper as per the Time Table only.

7. Candidates shall have to write Answers on A4 size papers (only one side of the pages)
and need to write the following information as per the order below —

6)) Examination Roll No.

(ii) Registration No.

(iii)  Name of the Subject:

(iv)  Major/General:

(v) Course Code (As per the Question Paper)
(vi)  Date :

(vii)  Self Signature :
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The above information should be written on each page. Page Numbers should be given

by the candidates on each page. Candidates are advised to prepare their Answer Scripts before

commencement of the Examinations.

8.
B

10.
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12.

i

14.

Blurred/illegible Answer Scripts shall not be accepted for evaluation.

Candidates are advised to write only with Black Ball Point Pens.

The candidates shall ‘scan’ or ‘take photograph’ of the answer scripts clearly by their
Mobile Phone.

Candidates shall upload the photograph or scanned Answer Scripts in PDF format from
their own login ID. This process shall have to be completed within 30 minutes from the
completion of the exams, after that the portal will not accept the answer scripts. No other

form, except the PDF format shall be accepted.

After uploading the Answer Scripts, ‘successfully uploaded’ message shall be
displayed.
Candidates shall have to rename the pdf file (Answer Scripts) before uploading and the

name of the file should be the Examination Roll No., the Name of the Subject
(Major/General) and the Course Code in that order.
For example, a candidate with Roll No.10610010 appearing in the subject
Physics (Major) having Course Code 601 shall have to rename the pdf file as:
10610010Physics(M)601

Dibrugarh University shall not be responsible for slow/poor internet connectivity or

power failure. However, the University advises the candidates to ensure that he/she is at

a convenient place having good internet connectivity/uninterrupted power supply and

have a device with sufficient blank space in the Mobile and Mobile data.

Candidates may submit their Answer Scripts to the nearest Examination Centre
holding B.A./B.Sc./B.Com. Examinations, 2020 under Dibrugarh University within
30 minutes from the completion of the exams, if he/she fails to upload the Answer

Scripts in the portal in a sealed envelope (should be at least A-4 size) mentioning the

following details on the top of the envelope:

(1) Examination Roll No.
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(i1) Registration No.

(iii))  Name of the Subject:

(iv)  Major/General:

(v) Course Code (As per the Question Paper)

(vi)  Name of the Examination Centre (As per the Admit Card):
(vii) Date -

(viii)  Self Signature :

The envelope should be properly sealed with Brown/Black Tape. Envelopes without
proper seal are not to be accepted by the Officer In-Charge of the concerned Examination
Centre.

15. The Officer In-Charge of the respective Examination Centre will arrange to issue an
acknowledgement receipt to the candidate clearly stating the time of receipt of the
Answer Script is within the time specified for submission in the Examination Centre.

It is the responsibility of the candidate who submits his/her online Answer Script
in an Examination Centre to get an acknowledgement from the concerned Officer In-
Charge of Examinations. The University will not accept any other receipt for any
purpose, issued by any one else, whatsoever, if, required in future. This is to be done in

case the candidates (s) fail (s) to submit the Answer Script (s) online only.

16. Candidates once registered to appear the Examinations in Online mode will not be

allowed to shift to the Offline mode or vice-versa under any circumstances.
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Dr. H.C. Mélhanta
Registrar
Dibrugarh University
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